Cutting and Pasting in Audacity 
Audacity is an open-source software program, available for free on the Internet.  It works quite a bit like old-fashioned tape recorders, except you can cut out audio you don’t like, add music behind your words, and rearrange and change the order of your audio clips.  
Selection tool: used to highlight and select of parts of the recording.  Often called “I” tool.
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Timeline: shows you in minutes and seconds where you are in your recording.





Cursor: Allows you 

to select portions of 

your work for editing

and shows location

in the recording. 

Highlight “I” tool to

place.
Play: starts your recording 
from the current cursor 
position

Stop:  Allows you to stop recording or play back.
Record:  Allows you to start recording or begin another recording track.  

Multiple tracks detail: Additional tracks will be added one below the next, and will be “flattened” together when you save the finished product as an MP3 or WAV file.  You may also cut and paste detail from one track to another using your cursor and cut and paste functions.
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 Teachersnetwork.org



Editing:  Select the portion of your work you desire to edit by left clicking on the sound wave and dragging cursor to highlight. The region you selected will be highlighted darker, as to the left.


If you wish, you can play the highlighted region by clicking on the play button.





The selection can be deleted, which makes the recording smaller, or silenced, which leaves the recording the same length. Find these options under the “Edit” menu.


If you change your mind about the edit, click on edit, undo (or type CTRL-Z) to go back to what you had before.





When you have finished your edits, you can save the file using the “Export as…” option under the “File” menu. WAV takes up the most hard disk space; we will be saving our work as MP3s.








Screenshots and language from Internet resources located at Teachersnetwork.org


Modified from and attributed to Instructions found at  http://www.teachnet-uk.org.uk/2005%20Projects














